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Our Chartered CPD Programme allows you to work towards the annual requirement of 35 hours as flexibly as possible.
YYou're probably doing many of these activities already. Everything from external conferences to internal development
and mentoring can count towards your record - even reading your copy of The Marketer each month is eligible.

Evidence Maximum
Categor Whatitis . e
egory required hours within
this category
1Qualification | Allqualfications awarded by The Chartered Institute of Marketing or other marketing, Acopy of your qualifiation certificate 35hours
studies sales or business related qualifications awarded by Government recognised oraletter of attendance signed by your
educational institutions. tutor.
2Shorttraining | Training courses and workshops aimed at developing your marketing or business Acertificate of attendance or asignedletter | 35 hours
courses and knowledge and competence. These can take the form of distance learning of attendance from your course tutor.
workshops training programmes.
3Language Arecognised award that will benefit your professional development. Acopy of your certificate, letter of 35hours
attendance signed by your tutor or aletter
from your employer stating the training
s useful o your work
4ln-company | « Training undertaken as part of a planned, in-company development scheme Adcertificate of achievement or asigned letter | 35 hours (a maximum
development Promotion and appraisal - recognition will be given for your development within from your employer and an outiine of the of 8 hours for promation)
an organisation for which upto 8 hours may be claimed project(s) where appropriate.
« Project work — company specific projects to recognise the interaction between marketing
and other business disciplines in support of the organisation's strategy. For example,
cross-organisational working, launch of a new website or new market entry plan
5Imparting Authorship of books, papers, journals or articles - published on marketing, sales o Gopies of books, papers, journals or articles. | 14 hours (for writing
knowledge management related subjects. However, other areas will be considered on a case-by- ‘papers or journals) or 35
case basis hours (for writing books)
6Mentoring *Mentoring others or being mentored to allow for the effective dissemination of knowledge Aletter from the mentor or the individual 21 hours
« Part-time teaching by non-academics being mentored or from the educational
establishment
NB. Excludes consultancy work and projects undertaken on behalf of clients.
7Conferences | «Organised by The Chartered Institute of Marketing Your booking/confirmation letter 10 hours (no more

and exhi

 Conferences or exhibitions accredited by The Chartered Institute of Marketing
Organised by other marketing or job/industry related organisations

orname badge.

than 28 hours i total
for categories 7,8,9
and 10)

the community

+Our national, regional, branch and industry group committees/working parties
« Committees of other marketing organisations

 Job related committees outside your own organisation, eg trade association
Society contributions such as charity work and School Governor

Acopy of the minutes or aletter/email
confirmation from the organisers.

8hours (nomore
than 28 hours intotal
for categories 7,8,9
and 10)

9Privatestudy | Private study involves leamning new skills and/or improving marketing/management Where applicable, evidenced by noting the 8hours (no more than
performance and knowledge. source, date and documenting the relevance | 28 hours i total for
* Online research, including information extracted from Marketing Resources of the nformation obtained. categories 7,8,9
atwww.cim.co.ukiresources and 10)
 Learning new job related skils.
*Reading marketing and sales related publications
10Development | Marketing or business related partcipative development events and seminars, excluding Acertif cate of attendance ora copy 21 hours (no more
events social events and meetings that form part of your normal job role. of agenda/minutes of meetings. than 28 hours intotal

+ GPD events organised by our branches or Market Interest Groups
 Events run by other marketing or business related organisations, including those from
other professional bodies

for categories 7,8,9
and 10)

What else do | need to know?

- All supporting evidence must state your name and the date that
the activity took place

~ The total number of hours that can be claimed across categories
7,8,9and 10is 28 hours

~ You can claim up to 7 hours for one day and up to 3.5 hours for a half day

~ If you don’t submit supporting evidence for your activities, we'll contact
you and ask for details. This might delay your submission

— Only send photocopies of any evidence you submit as we can’t send
documents back to you. And make sure you keep a copy for your records.
~ You must fillin at least 35 hours, but extra hours do not count towards
the following year’s CPD.
~ The deadiine for submitting your record of your year's GPD is 31 July 2011.

Not sure which categories to use? Call the CPD Team on +44 (0)1628 427273
or email charteredcpd@cim.co.uk and we'll be happy to help.
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Record your CPD activities online at www.cim.co.uk/mydevelopment
or complete this form and post it back to us no later than 31 July 2011.
Download a PDF of this form at: www.cim.co.uk/charteredcpd

Develop a passion for learning.
If you do, you will never cease to grow.
Anthony J. D'Angelo (1972 -)
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What to do next
— Check you have recorded at least 35 hours of CPD and filled in the ‘Reflection’ section
— Check you have filled in your name and membership number on the cover
— Sign this record card and retumn it no later than 31 July 2011 to: Chartered CPD Programme,
The Chartered Institute of Marketing, Moor Hall, Cookham, Maidenhead, Berkshire, SL6 9QH, UK

If you're a Chartered Marketer and don’t want to be listed in the Chartered Marketer Directory, contact the CPD Team on
+44 (0)1628 427273 or by email at charteredcpd@cim.co.uk




	In which area are 
you developing?  
	What activity have you done to address this need?
Who provided the development?
	Completion date
	Category
	Hours claimed

	Example: Digital media
	Example: Advanced email marketing course (1 day workshop). 
The Chartered Institute of Marketing.
	Example: 
10 November 2011
	2
	7
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online

Using our CPD portal is the quickest
and safest way of recording your
CPD activities. Visit
www.cim.co.uk/mydevelopment
and follow these 3 easy steps

Step 1: Log in

Sign in using your usual member
login. The CPD portal can be found
in the ‘My Development’ section.

Step 2: Complete the CPD cycle
stages within the portal

Self-assess

Check your existing skills and identify
your development needs with our
Professional Marketing Standards

Plan

Map out your annual development
goals easily, with recommendations
from us, the ability to search for
specific training and to add your
own activities

Record (mandatory)

Keep track of each activity you
complete and how they help you
meet your annual development goals

Reflect

Take the time to consider how each
activity you complete has helped
you, and how you’ve developed
overall

(@mn

1027MS 1

The Chartered
Institute of Marketing

Step 3: Submit your record

For each activity within your record,
you will need to reflect on the result
of the activity, add a completion date
and mark it as ‘complete’.

You will then be able to complete
your submission.

What if | get stuck?

Each page has an ‘Explain this page
to me’ button with support. Or call us
on +44 (0)1628 427273 for more help.

The Chartered Institute of Marketing
Moor Hall

Cookham

Maidenhead

Berkshire

SL6 9QH

charteredcpd@cim.co.uk

Tel +44 (0)1628 427273
Fax +44 (0)1628 427159

Your online CPD portal:
www.cim.co.uk/mydevelopment
More information
www.cim.co.uk/charteredcpd






	What was the most important area of development that you addressed in 2010-11 and why?

	      


	Tell us briefly how your development activities have made an impact on your work, team or career.

	      


	Which areas of development do you plan to address in the next CPD year (2011-12)?

	      


Signature: 
 Date:      
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